FORM H1639
Instructions 

TEMPERATURE REPORTING CHART

PURPOSE

To record the temperature of coolers, freezers, and dry storage areas that are used to store USDA Foods.

PROCEDURE

When to Prepare

At a minimum, cooler, freezer, and dry storage area temperatures must be checked and recorded every other day and when power losses are suspected or known to have occurred. This practice must be continued during vacation periods. If cooler, freezer, or dry storage area checks cannot be made on the weekends, the checks should be made late Friday afternoons and early Monday mornings. 

Number of Copies

Complete an original and keep for your files. Duplicate the form or download as needed. One form can be used to record the temperature for an entire month. 

Transmittal

None. Keep for your records.

Form Retention

Keep Form H1639 for three years from the end of the program year. Exception: If audit findings, claims or litigation have not been resolved by the end of the retention period, all forms and records must be retained until all issues are resolved. 

